Accessing ELMS

Create an Accountf for First Time Users
First Time Login

Enter this URL in your browser's address bar: hitps://elms.usmc.mil/

The Select a Certificate window will open. The
green progress bar will show the progress to the

szs : Select a Certificate
Select a Cerlificate window. ”

Looking for credential tiles...

In the Select a Certificate window, select the DOD
certificate. Your CA number may differ from what is
in the screenshot.
& Ifyou select the DOD EMAIL certificote you will : gsye-Fcoo EMAL CAS-BI .
experience the issue of being prompled fo enter your il o i e

pin number many fimes after you enter ELMS. If you
experience fthis issue, logout of ELMS and sign back in
using the DOD cerlificate.

Click OK.




Accessing ELMS

Create an Account for First Tme Users
First Time Login (continued)

= The Microsoft Smart Card Provider window will open.

Microsof- Smart Card Provider

= Enter your PIN. Please anteryour PN
= (Clck OK and the DOD NOTICE AND CONSENT page
wil open,

Welcome 55 B USNC E Lammnng Syttmn

= |fyou get the DOD NOTICE.AND CONSENT page,
click OK and the HLMS login page wil open.

DOO NOTICE AND COMSENT
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Accessing ELMS

Create an Account for First Time Users
First Time Login (confinued)

= |nthe Login box, click First fime user? Click here to register,

f If your Installation Admin (CETEP Coordinator] created your account, please go fo the Access ELMS for
Second Time Users slide.

Endronmantal Laaming Managament Sysiam

Welcome to the USMC E: Learning Marage Systeen!
tsen, 1 pou Sveddy Nevd 6 LIS
Lol (e a4 DN A %) pinbe )
et batom 10 g A0 £ L5 W T W e

= There are three pages for New User Registration.

= General Information

® Duty Station Information

= Additional Informatfion
# if you don'f know all the information, you may continue with your regisfration. However, each time you
login you will see an error message ‘An error has been detected with your profile, please verify ifs

accuracy now.' af the fop of each page until all information has been enfered. You will not be able fo
access your home page until all regisfrafion information is provided.



Accessing ELMS

Create an Account for First Time Users
First Time Login - General Information

General Information
» Al fields are required on the General Information page.

Emdrcnmental Leaming Management System

1. Enter and confirm your
4%, v LIS TR v LS

email address.

")
# You can use any email ——
l I Tecse covoitts ho folowrg MoTTElon WhER 10e B0 OONG. LK M 10 L0PARE

provider (L.e., .mil, Yahoo.com
gmail,com)

vt ASawis T Sesuesd

Contm B A

2. Enter your first and last
name.

Fest Nave

Laet Name

Denws Pasvwces ——

3. Enter and confirm your
desired password.

Covirm *oatwort

Sand areel e £ epoe
coanee]

4, Seigcf wt‘lefh.er you wgn‘ to ]
be informed if a class is i |
expired and no longer
available.

5. Click Next.



Accessing ELMS

Create an Account for First Time Users
First Time Login - Duty Station Information

Duty Station Information
6. You MUST select your Duty Station 1o inifially create your user account.

7. Select an Organization(s). If you do not know what Organizations to select, please
contact your Installation Administrator (CETEP Coordinator).
If you do not know your organization, you may continue with the registration; however, each fime you

,‘ login, you will see an error message 'An error has been detected with your profile, please verify its
accuracy now.’ af the fop of each page until all profite information has been entered.

8. Click Next.

1 - GRNAMA| INMEon Plaase select your duty staton and applicsbie command. When you are done, cick nest lo continue
3 - AaStonal Informatiorn
Duty Stavon | ™~
| hd
| )
[ v
— -~ . r
< sx.] I Next - I I




Accessing ELMS

Create an Account for First Time Users
First Time Login - Additional Information (For Military Users)

Additional Information for MILITARY users
9.

0L 2 O e

P Please see the following slide if you
are a CIVILIAN

1 - Gevrd Foyron Fhoune (gl 1o DRweg FIUTatm Wik yOu We 00ne, (ICK a0aae 1 SIve roul (+pthe |
10. Select your Branch. [: w
e You vesary?  [Vis v ‘
11. Select your Military Rank. st [Vares T i
ad i vatany Rk (08 v
12. Enter your Building
[
13. Enter your Work Section Number Yekmspma " ———
St [Avation Marserarce v
14. You MUST select your Billet information to Nt of Ervuresaem Coeseanse  [331 57
initially create your user account Aoa Ceaney A
L] Arceaft comtat raining
p Billets are not filtered to show AR Guing
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15. Enter your Environmental Coordinator's T Sty toniguenrt
\_J AR R L )
ame Beat (479, dock rasng
Boset (et imen
16. Select all Practices/Activities that apply ) st cpwetceanin o)
M . Iovwad rvow ~wweeve
fo you: however, this is optional,

< >

17. Click UPDATE o save your changes and
then you will see Update succeeded!
when your updates are done.

f Required and suggesfed classes are determined by the Billet or Practices/Activities you select.




Accessing ELMS

Create an Account for First Time Users
First Time Login - Additional Information (For Civilian Users)

Additional Information for CIVILIAN users

rring Mansgerme

9. Selec! Noin the Are You Military? field

# Please see the previous slide if you are et 0 g0 oo
MILITARY. '
1 Deveal réoror it LINERN Pe o rg ANITRE0N WA OV 30 TR 1 ¢ LPE3% B 130 yOr PR
10. Select your Civilian Category. o)
A You Wty [Ny v
11. Enter your Civilian Rate. covean Comoery  [Caeinacs T
- o " Ovear R w v
12. Enter your Building.
Save (1
13. Enter your Work Section Number, wenk Sacson e 7
Do [Avasos Mankerance vl
14. You MUST select your Billet information fo S
initially create your user account. et
Arcea] covid Rameg
Billets are noft filtered to show i ecn)
instailation-specific billets. I
ArromEoa rarag
15. Enter your Environmential Coordinator's Prackenichmu 10 17 sotuy veraperent
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16. Select all Practices/Activities that apply to Sustng cpusteninsne o,
you; however this is optional < B T e
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17. Click UPDATE to save your changes and e -

then you will see Update succeeded!
when your updates are done.

& Required and suggested classes are determined by the Billet or Practices/Activities you select.



Accessing ELMS

Create an Account for First Time Users
First Time Login - Duty Station Home Page

Once you click Update in your user profile. Your Duty Station's home page will open where you
will find

Horizontal navigation bar

& You will see only the links
you have permissions to in
the navigotion bar.

Your Duty Station's
emblem and information.

Classroom Courses
shortcut

Downloads (if available)

Navigation links at the
bottom of the page are
the same as in fthe

horizontal navigation bar
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